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About WIYC
 

Western Illinois Youth Camp, formerly Western Illinois 4-H Camp, is a not-for-profit, United Way organization that is owned and operated by the Western Illinois Youth Camp Association.  Our association has served West Central Illinois since 1948.  Our campground is located on Lake Jacksonville, ten minutes South of Jacksonville, IL, and offers a back-to-nature setting, perfect for your next outing.
 

Our Mission and Philosophy
 

Our organization is committed to providing quality outdoor experiences to adults and youth.  Our goal is to ensure that our facility offers programs that support the wellness of individuals, groups and our community.  We strive to provide an enjoyable, educational and healthy outdoor experience for all.   
Our Facility
 

A variety of organizations enjoy our facility including the Boy Scouts, Girl Scouts, 4-H Clubs, family reunions, churches, schools and businesses.   Our organization also hosts youth summer camps that foster lifelong friendships, team building and prevention programming in an outdoor setting.  
 

Our facility includes: 
· North Campus and South Campus with 13 cabins and two bathhouses combined.
· Dining Hall, large and rustic with a modern, well-equipped kitchen.  We can provide meals.
· Recreation Hall and Area, covered recreation hall with basketball hoops, ping pong tables; open area volleyball court, backstop, and two tetherball poles.
· Campfire Rings and Seating, numerous locations perfect for evening time campfires, meals and entertainment.
· Wentz Hall, a year-round building that can sleep 30 people, has 3 bathrooms, a kitchen, large meeting room, and fireplace.   
· Swimming Area, a safe shallow swimming area guarded by a floating deck, a deep swimming area, a water slide, and certified lifeguards. 
· Waterfront, long stretches of waterfront for fishing, canoeing and paddle boating. 
· Hiking Trails, our property is wooded with miles of trails in all directions. Some lead to fire rings, some to beautiful lakeside views and others to our Pine Forest. 
· Low Ropes Course, located in our Pine Forest and is used for teambuilding, fostering teamwork and communication skills among players, coworkers and friends.  
Camper Safety
 

Camper safety is our number one priority…

I. Supervision:  “Always see and be seen.”  
· Campers should be supervised at all times no matter what.  If you are responsible for a group of campers do not be distracted.

· Use common sense.  Frequently ask yourself:  “Is this safe?”  Could a camper become injured?”   

· If you are solely responsible for a group of campers, do not let one camper dominate your attention.  Radio for assistance.
· If you notice a camper being unsafe, clearly and directly resolve the situation.

· Be aware of the locations of other staff members and campers.

· Always communicate with other staff using a radio when a camper is traveling to a new area.
II. Communication:  “Effectively communicate your expectations.”
· Always interact in a positive and friendly manner with campers and parents.
· Always communicate your expectations to campers.  Let them know what they can do and what they cannot do.

· Calmly and clearly redirect negative behavior.

· Reinforce and encourage positive behavior.

· Please communicate problems or questions you are having with the director.
III. Engagement:  “Bored campers = behavior problems.”
· Each camper should leave wanting to come back next year.
· Keep the campers you are responsible for engaged with fun, meaningful activities at all times.

· Frequently survey campers to see what they enjoy and what they do not enjoy.

· If a scheduled activity is completed early, be sure to have a “backup plan.”  

· Contact the director or another staff member if you need an idea. 

IV. Liabilities:  “Be on the safe side.”
· Never be alone, one-on-one with a camper in a secluded area.
· Refrain from the “traditional” hug.  Use the “side hug,” shoulder to shoulder.
· Staff members are not allowed to use restroom facilities that are occupied with campers.

· You are responsible for the campers around you.  Do not tolerate any activity or behavior that can physically or emotionally injure one of our campers.

Staff Expectations
 

A caring, qualified, and CPR certified staff…

I. General Operations:  
· If you are paid employee, you should be CPR certified.

· Everyone on campus must pass a background check.

· You will sign in and out each time you visit our campus.

· Always contact the Camp Director or Safety Director when you arrive on campus.

· Put on your identification badge as soon as you arrive.  Return your badge when you leave.

· Park in a designated area.  Do not drive across campus without permission.

· Never allow a camper in or on your vehicle.

· Do not invite visitors to camp unless it is cleared with the Camp Director and the individual has passed a background check.

II. Appearance and Language:  
· Vulgar language will not be tolerated.
· Clothing with revealing cuts, lengths or holes should be left at home.  
· Your Camp Identification Badge should be visible and on your person at all times when you are on campus.

· You should wear a camp T-shirt on the first and last day of residential camps.
III. Communication:  
· Maintain a “working relationship” with other staff members and volunteers and communicate new ideas and opinions in a constructive and friendly manner.

· Greet any new face you see on campus.  Introduce yourself in a friendly manner, be sure they have signed in, and have authorization to be on campus.
IV. Employment Terms:  
· Employment terms vary for each staff member.

· Employees and volunteers must read and agree to Western Illinois Youth Camp’s Camper Safety and Staff Expectation policies.
· Any violation of WIYC’s Camper Safety or Staff Expectation policies as outlined in the document is grounds for termination.

· Understand your role at camp.  If your expectations are not clear, contact the director.
· Each staff member will have a formal evaluation following each camp.
Roles and Responsibilities
 

Camp Counselor

· You report to the Camp Director.  If Camp Director is unavailable see Camp Safety Director.
You will be assigned a group of campers within a cabin.  You will be responsible for that cabin of campers.  It is your role to ensure each kid is having a blast!  It is also your job to be sure all campers are safe.  You will be expected to facilitate friendships, communication skills, and teambuilding among campers.
You will be responsible for:

· Supervising groups of campers at all times during camp.

· Ensuring the safety of each camper.  

· Knowing where each camper is at all times.
· Fostering a positive cabin climate.

· Serving meals.

· Swimming supervision.

· Leading a variety of activities such as canoeing, hiking, fishing, sports, games, crafts and other activities.

· *You will be responsible for other duties as assigned.
Roles and Responsibilities
 

Camp Lifeguard

· You report to the Camp Director.  If Camp Director is unavailable see Camp Safety Director.
You will be responsible for supervising a large group of campers in the water.  This includes swimming, canoeing and fishing.  Lifeguarding on the lake is different and more challenging than a pool.  It is your role to keep each and every camper safe during waterfront activities.
You will be responsible for:

· Arriving to camp on time.

· Supervising groups of campers at all times during Waterfront activities.

· Keeping all campers above the water.  The lake is dark and campers are not visible under the water.

· Keeping campers from diving in the shallow swimming area.

· Keeping campers from running on the dock.

· Keeping campers from throwing sand, rocks or splashing water.

· Ensuring that campers are interacting in a positive manner.
· *You may be responsible for leading a variety of activities such as canoeing, hiking, fishing, sports, games, crafts and other activities.

· *You will be responsible for other duties as assigned.
Roles and Responsibilities
 

Volunteer Activity Leader

· You report to the nearest Camp Counselor or the Camp Director.  If Camp Director is unavailable see Camp Safety Director.
It is your role to ensure each kid is having a blast!  It is also your job to be sure all campers in your area are safe.  You will be expected to facilitate friendships, communication skills, and teambuilding among campers.
You will be responsible for:

· Supervising groups of campers at all times during camp.

· Ensuring the safety of each camper.  

· Knowing where each camper is at all times.
· Leading a variety of activities such as canoeing, hiking, fishing, sports, games, crafts and other activities.

· *You may be responsible for other duties as assigned.
Roles and Responsibilities
 

Volunteer Meal Server

· You report to the nearest Camp Counselor or the Camp Director.  If Camp Director is unavailable see Camp Safety Director.
You will be responsible for serving breakfast, lunch or dinner.  It is your role to feed our campers and put smiles on their faces!  You can model good manners and patience for standing in a line.
You will be responsible for:

· Arriving to the dining hall at the appropriate time.

· Washing hands and wearing rubber gloves.

· Placing meal portions on plates and serving plates to campers.

· Modeling good manners and expecting campers to do the same.

· Assisting camp staff and campers in clean up.

· *You may be responsible for other duties as assigned.
Agreement

I, _______________________________, have read, understand and agree to the policies of Western Illinois Youth Camp.  I am aware of my expectations, roles and responsibilities while at camp.  

I will not hold Western Illinois Youth Camp responsible for any injuries or loss of property while I am on site.  I understand that my safety and the safety of those around me is my own responsibility. 

I also release Western Illinois Youth Camp to use my name and/or photo for promotional use only.


__________________________________ 

(signature)

__________________________________ 

(printed name)
__________________ 

(date M/D/YR)
Updated:  05-2010
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